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BAO HIEM XA HOI TINH DPoc lap - Tw do - Hanh phiic
KHANH HOA
S6: 335 /BHXH-QLT Khanh Hoa, ngay 09 thdng b ndm 2017

V/v cung ,cép dix liéu phuc vu cho
viéc chong lam dung quy Bao
hiém that nghiép

Kinh gui: Bao hiém xa hoéi cc huyén, thi x4, thanh phé

Nhim ting cudng cong tac quan ly quy bao hiém xa hoi (BHXH) va dé chéng lam
dung quy, BHXH tinh Khanh Hoa yéu cu cic dong chi Giam déc BHXH huyén, thi x4,
thanh pho chi dao cac bo phan lién quan thuc hién mot sb noi dung sau:

1. Quy trinh két xuit dir liéu tir chwong trinh TST

- BHXH cac huyén, thi xa, thanh phd ding nhap vao chwong trinh TST: M& muc
B4o cdo - Bao cdo thu - Phét sinh tang giam lao dong: Nhap thang can xuit sd liéu - Loai
phat sinh: chon Tang - Loai bao c4o: chon Chi tiét - Bio céo: chon in ra tap tin Excel -
Bam béo cho.

- Mo file Excel vira >’<uz§7t: Tai cdt phuong an (cOt S) chi gir lai cac dong co tén
TM, TD, TC, ON; Tai ccf)t'sc”)v sO BHXH (c6t C): Xo6a s6 sO BHXH tam (la s s bat dau
tir chit cai Y), chi giir lai s6 so BHXH dung; Ghi va dat tén file dir liéu.

- Gui df{ lidu vé Phong Quaén ly 'ghu. Phong Quan ly thu thuc hién tép hop dit liéu
toan tinh, chuyén dit li€u cho Phong Ché d6 BHXH.

2. Té chitc thye hién

- Binh ky ngay 4 va 18 hang thang (neu ngay 4 va 18 trung vao ngay thir bay, chi
nhat thi chuyen sang ngdy lam viéc gin nhit), BHXH c4c huyén, thi x&, thanh phd thure
hién két xuét dir lidu tir chuong trinh TST cua thang hién tai gui vé Phong Quan ly thu
theo diém 1 néu trén (qua ddng chi Nguyén Thi Quynh Lan - Skype: quynhlan278).

- Pinh ky ngay 6 va ngay 20 hang thang (néu, ngay 6 va 20 trung vao ngay tha
bdy, chu nhdt thi chuyén sang ngay lam vi€c gan nhat), Phong Quan ly thu tap hop dir
liéu tr BHXH céc huyén, thi x4, thanh pho chuyén Phong Ché d6 BHXH.

BHXH tinh Khéanh Hoa yéu ciu BHXH cac huyén, thi x&, thanh phé thuc hién
nghiém tuc cac noi dung trén. Trong qua trinh thyc hién n€u c6 vuéng mac BHXH céc
huyén, thi x&, thanh pho phan dnh vé Phong Quan ly thu d€ xem xét giai quyet./.,
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